
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Robert C. Wimos
	From Name: LT Scott M. Sirois
	Routing Code: MOA2
	Address: Marine Engineering Division
439 West York Street
Norfolk, VA 23510-1114
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Port Engineer/Small Boat Engineer
	Billet Number: 0626
	Rank Requested: O-3
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Robert Wilmot
	Title: Chief, Marine Engineering Division
	Supervisor_Telephone Number: 2065534484
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  An engineering degree is helpful but not mandatory.
2.  Good working knowledge of ship operations with stong emphasis in project management, ship systems and specialized factors relating to the marine environment.
	Other Qualifications: 1.  Good written and oral communication skills are essential.
	Billet Description: While working in the Marine Engineering Division, the incumbent will plan, organize and direct alterations, modifications, maintenance, and repairs, including the installation of oceanographic, charting and fishery research instrumentation, equipment and systems on NOAA ships, survey launches, and small boats.
The incumbent will also prepare specifications for particular equipment to meet unique characteristics of vessels in accomplishing their missions.  In addition, the incumbent will furnish expert advice and assistance concerning vessel capabilities and specialized equipment aboard ship to Marine Center personnel and NOAA program and project managers, thus providing full waterfront support to the ships and boats and their respective NOAA programs.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Serves as the Contracting Officer Technical Representative (COTR) for MOA ships and small boats during repair and overhaul contracts in the private sector shipyards.  Plan, organize, budget and direct various maintenance, repair and modification programs.  Prepare performance based and detail specifications, develop time and cost estimates for ship repair contracts.  Provide expertise and engineering support in areas such as hull structure, coating systems, ship stability, propulsion systems and various piping configurations (refrigeration and hydraulic).
Incumbent will also be tasked with the following collateral coordinator duties:
*  Marine Center Fleet Inspection Response
*  SAMM Coordinator (MSC, GLAS, DLI)  when applicable to small boats


	Career Development Opportunities: This billet prepares the officer for more senior marine engineering billets by working with other port engineers and serving as COTR.
	Additional Comments: 
*  Spare Parts (Inventory of parts on hand)
*  Student Program (when applicable)

The incumbent may serve as an ACOTR to any of the port engineers in the office during a particularly large or long repair period (MRP or dry-docking).  As the assistant he/she may review specifications, review condition reports, witness tests and monitor work in progress during the repair period.

The incumbent may be required to augment as an OOD aboard a NOAA ship on a limited basis.
	Supervisor Signature Date: 7/17/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


